

Name: 














Address: 













City/State/Zip: 












Phone:  













Location Number:  












Vendor Cart Design Guidelines
Acceptable
   Unacceptable

(
(
Renderings or photos


(
(
Size

(6’ wide x10’ long x 8’ tall)


(
(
Colors 

(no more than three)


(
(
Lights 

(non blinking, indirect)


(
(
Signage
(integrated into design)


(
(
Construction
(high quality of metal or wood)


(
(
Wheels 
(All wheels must be air filled with a 
 




minimum diameter of 8”.)

Merchandise/Activity
Acceptable
   Unacceptable


(
(
Food




     Describe: 







(
(
Flowers


(
(
Arts & Crafts


(
(
General Merchandise: 






     Describe: 







(
(
Street Performance


(
(
Holiday/Seasonal


Vendor Location Description: 








Ordinance Requirements
Acceptable
   Unacceptable

(
(
Insurance: $1,000,000 liability. Attach proof. 




Risk Management –  318-673-5540


(
(
Executed Hold Harmless Agreement

(
(
Certified copy of charter if the sidewalk vendor 



is a corporation of the state of Louisiana.


(
(
Certified copy of the permit to do business in the 



state if the vendor is a corporation incorporated 


     
under the laws of some state other than Louisiana.

(
(
Caddo-Shreveport Sales and Use Tax Commission 



registration certificate –  318-865-3312




State Taxes –  318-676-7515

(
(
Occupational License or certificate of



Exemption – 318-673-5500
 
(
(
Acknowledgment of Receipt of Vender Ordinance 





and Guidelines   ________ initials
Vendor Location Number Issued by DDA: 








Form Completed and approved by: 










                                    

DDA Representative


Date
This form will be completed by the Downtown Development Authority in accordance with the City of Shreveport’s Sidewalk Vending Ordinance. The completed form should be submitted with the application to the:


City of Shreveport Permitting Office
505 Travis, Room 130
318-673-6100




For more information contact:





Downtown Development Authority


318-222-7403











